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1. O01mme moJioKeHust

1.1. Hacrosimiee mnosoxkeHue pa3pabOTaHO B COOTBETCTBUM C TpeOOBAHUSIMHU
Tpynosoro xoxekca Poccuiickoit denepannu ¢ UEIb0 YIIOPALOYEHUS IPOLEAYPHI
MIPOBEJICHUS CIIYXEOHBIX PacCieOBaHUM NpPH HApPYUIEHUSX JUCUUIUIMHBI Tpyaa
(mamee — cayxkeOHbIE pacclieloBaHMs) U NPUMEHEHUs] JUCHUIUTMHAPHBIX
B3bICKAaHUH B OTHOIIIEHUHU paOOTHUKOB YupexxaeHus (nanee — pabOTHUKH).

1.2.  Hacrosmee T1ONOXKEHHE SABIAETCS  JIOKAJbHBIM  IPAaBOBBIM  AKTOM
MYHHUIIMIAIBHOTO aBTOHOMHOTO JOIIKOJIBHOTO 0Opa30BaTEIbHOTO YUYPEKICHUS
nerckuit can «Kyrapcenkait» c. MpakoBo (manee mo TEKCTy — YUpekIeHue,
PaGoTonaTensb) U pacpocTpaHsieT CBOE JIeCTBUE Ha BceX PaOOTHUKOB.

1.3. TlonmoxxeHue mnpu3BaHO OOECNEYUTh B YUPEKIECHUU OJIArONpUATHYIO
00CTaHOBKY ISl TIJIOJJOTBOPHOM pabOThl M MOAJIEPKUBATH MOPSAIOK, OCHOBAaHHBIM
Ha CO3HATEJIbHON JUCIUIUIMHE paOOTHHUKA.

2. Buabl 1 o01ue ycJoBHsI MPUMEHEHUs TUCIUNIMHAPHBIX B3bICKAHUM

2.1. 3a coBepuieHHE JUCHUIUNIMHAPHOTO TPOCTYNKa, T.€. 3a BUHOBHOE
HEWCIIOJTHEHNE WJIM HEHaJJIeXallee HCIOTHEHHE PaOOTHHKOM CBOUX TPYIOBBIX
00sI3aHHOCTEH, K HEMY MOET OBbITh MPUMEHEHO OJIHO U3 TPEX BHUJIOB B3BICKAHUM
(4. 1 cT. 192 TK PD):

- 3aMevaHue (MeHee CTporasi Mepa OTBETCTBEHHOCTH);

- BBITOBOP (Oo0Jiee cTporas Mepa OTBETCTBEHHOCTH );

- YBOJIbHEHHE.

JIaHHBII MTepeyYeHb B3bICKAHUH SIBJISIETCS] HCUEPIBIBAIOIINM, UHBIE BUIbI HAKA3aHUS
K pabOTHUKAM HE TTPUMEHSIOTCS.

2.2. Mepbl B3bICKaHUs, IepeuncieHHble B 1. 2.1 Hactosimero Ilomoxkenus,
paboromarens BOpaBe NPUMEHATh B JIOOOW MOCIEAOBATENFHOCTH, C YYE€TOM
TSYKECTH COBEPUIEHHOI'O MPOCTYMKA, €ro MOCIEACTBUN, JUYHOCTH HAPYIIUTENS,
00CTOATENBCTB, TIPU KOTOPBIX OH coBepmieH (4. 5 cr. 192 TK P®), a Takxke
MPEAIIECTBYIOLIEr0 MPOCTYNKY MOBEACHUSI PAOOTHHUKA, €T0 OTHOUIEHUS K TPYAY U
Ap.

2.3. 3a kaxmoe HapylmieHHe K paOOTHUKY MOXKHO TMPUMEHUTH TOJBKO OJHO
B3pickanue (4. 5 cr. 193 TK P®). IlpuBneyenue pabOTHHKA K MaTepHAIbHOI
OTBETCTBEHHOCTH HE JIMIIAeT paldoTojaTesdsi BO3MOXHOCTH  IPUMEHUTH
OJIHOBPEMEHHO U IUCIUIUIMHAPHOE B3bICKAHHUE.

2.4. 1lpu coBeplICEHMH IUCLUIUIMHAPHOIO MPOCTYIIKA COBMECTHO HECKOJBKUMU
pabOTHUKAMU AUCUUILIMHAPHBIE B3BICKAHUS MPUMEHSIOTCSI B OTHOUIEHUU KaX 0T 0
pabOTHUKA B OTIAEIBHOCTU M TOJIBKO 32 COBEPUICHHOE UM HapyIIEHHUE (C y4eTOM
CTENEHU BUHBI pa0OTHUKA B COBEPIIEHHOM MPOCTYIIKE).

2.5. PaGorojgarens MOXET TMPUMEHUTh JUCHMUIUIMHAPHOE B3bICKAHUE TMpHU
HEUCTIOJHEHUH WM  HEHAJUIeKallleM  MCHOJHEHHMH  Pa0OTHHUKOM  CBOHMX
ob6s3anHOCTeH (1. 192 TK P®), Hanpumep:

- 32 HEUCIIOJHEHUE, HeHA 1JIe)Kalllee UCIIOJIHEHUE UM TPYJI0BOM (DYHKIIUU;

- 32 HEBBITIOJTHEHUE PACTIOPSIKEHUS PYKOBOIUTEIIS;



- 3a HapyllIeHHE TPYAOBOM IHUCUUILIMHBI (OMO3AaHUE, OTCYTCTBHE Ha paboueMm
MecTe 0€3 YBAKHUTEIbHBIX NPUYUH, OTKa3 OT MPOXOXKACHUS MEIULHUHCKOTO
OCMOTpa, OTKa3 OT OOy4YEeHHs] OCHOBaM OXpPaHbl TPyJla, HAXOXKIAEHUE Ha padoueMm
MECTE€ B COCTOSIHUM ONbSHEHMS U T.I1.);

- 32 HECOOIIOZICHUE TPAaBUJI BHYTPEHHETO TPYAOBOIO paclopsJIKa;

- 32 COBEpIICHHE BUHOBHBIX JACHCTBUHN (XUUIEHUS, pAacTpaThl, MOPYM U T.I.) B
OTHOIIEHUH UMYILECTBA pab0TOAATENs, YCTAHOBIECHHBIX BCTYIHUBIIUM B 3aKOHHYIO
CWJIy MPUTOBOPOM CyJa WM TOCTAaHOBJIEHHWEM CYJbHU, OpraHa, JOJKHOCTHOI'O
JUIa, YHOOJHOMOYEHHBIX paccMarpuBaTh Jejla o0  aJMUHUCTPATUBHBIX
npaBoHapymenusx (. "r" 4. 6 ct. 81 TK P®);

- 3a KypeHHe B pabouux TMOMEIIeHUSX opraHuzamuu (m. 9 u. 1 cr. 12
®denepanbHOro 3akoHa ot 23.02.2013 N 15-d3);

- MOBTOPHOE B TEYEHHE OJIHOTO rojaa rpyboe HapylleHHe ycTaBa OpraHU3allMH,
OCYILIECTBIISIIOIIEH 00pa30BaTENbHYIO IS TEIIbHOCTD;

- MPUMEHEHHE, B TOM YHWCJIE OJHOKPATHOE, METOJIOB BOCIUTAHUS, CBSI3aHHBIX C
¢uznueckuM U (WIM) MCUXWYECKUM HACWJIMEM HaJ JUYHOCTHIO O0ydarolerocs,
BOCIIUTAHHUKA;

- coBepuleHUS PaOOTHHUKOM, BBIMOJHSIONIMUM BOCHHUTATEIbHBIE (YHKIINU,
aMOpaJIbHOTO MPOCTYIKA, HECOBMECTUMOTO C TIPOJOJIKEHUEM JaHHOU PabOTHI.
VYka3aHHBI TepedyeHb HE SBISETCS MCUEPIBIBAIOIINM, paboTojaTeNlb BIpaBe
OPUMEHUTh  JWCHMIUIMHAPDHOE  B3BICKAHME M 10  JIPYrUM  OCHOBAHWS,
IPEyCMOTPEHHBIM JIEHCTBYIOIIHUM 3aKOHOAATENbCTBOM PD.

3. Odopmienne ¢akra coBepuieHUS PAOOTHUKOM JAUCHMILIMHAPHOIO
NpoCTynKa

3.1. B 3aBUCHMOCTH OT TOTO, KAKO€ UIMEHHO HApYIIIEHUE OMYCTUI PaOOTHHUK, STOT
¢dakT MokeT ObITh 0(OPMIICH CIICTYIOIUMHU JOKYMEHTAMH:

- JOKJIaTHOM 3amucKoil (HampuMmep, TpPH HEBBIOJHEHUH DPAOOTHUKOM CBOMX
JOJKHOCTHBIX O0OS3aHHOCTEH, HECOOIOACHUU MpaBWUJ BHYTPEHHETO TPYIOBOTO
pacniopsiaka u T1.1.) — [Ipunoxenne Ne 1;

- aKTOM (HarpuMep, Ipu OTCYTCTBUU Ha pabodyeM MecTe, OTI03IaHUH, TPOTYJIC WU
P OTKAa3€ OT MPOXOXKICHUS METUIIMHCKOTO oO0cnenoBanus) — [Ipunoxenue Ne 2;
- peIIeHHeM KOMHCCHHM II0 CIy>KeOHOMY pacclieoBaHuio (MO pe3ylbTrataM
paccienoBanus (pakta HEHAIJICKAIIETO UCIOJHEHUS PAOOTHUKOM TOJDKHOCTHBIX
00s13aHHOCTEH), U3JIaraeMOM B CIIPaBKe 00 MTOTrax CIyKEOHOTO paccleOBaHUS —
[Tpunoxenne Ne 3;

- yKa3zaHueM B Talesie pabodero BpeMeHH (PaKTHUECKOIO BPEMEHU HAXOXKACHUS
paboTHHKA Ha paboTe (MpH OMO3IaHUHU WIM PAHHEM YXOJIE).

[lepeynciaeHHbIMU JOKYMEHTAMH MOTYT MOATBEPKAATHCSA COBEPIICHUE MPOCTYIKA
KaK MO OTAENbHOCTH (HAlpUMEp, PEIICHUE KOMHUCCHM), TaK U B COBOKYIHOCTH
(Hanmpumep, NMpu OTCYTCTBUHU pabOTHUKA Ha paboueM MecTe B TeUeHHE pabouero
JIHSI CHaualla, Kak MPaBUJIO, COCTAaBJIs€TCS AOKIIAIHAS 3aMKCKa, a 3aTEM aKT).



3.2. C aKTOM U pellIeHHEM KOMUCCUU PaOOTHUK JOJKEH OBITh O3HAKOMJIEH B JICHb
COCTaBJICHHUS, a B CIydyae OTCYTCTBUSl paOOTHHKAa Ha paboyeM MecTe — B MEpBbIN
pabouuil 1eHb.

3.3. JlokjaaHas 3aucKa COCTaBIsAECTCS B MIUCbMEHHOM BHJIE JIMIIOM, B HOJYUHCHUH
KOTOPOTO HAXOJIUTCS HApPYIIMBIIMN JUCHUIUVIMHY PaOOTHUK, JIMOO pabOTHUKOM
oThena KaJIpoB, M HE3aMEJUIUTENIbHO MEepeAaeTcsl PYKOBOAMUTENIO YUpeKICHHUS,
0o JIMIy ero 3aMmeHstoueMy. B noknagHoil 3amucke B 00s13aTE€IbHOM MOPSJIKE
JIOJKHBI OBITh YKa3aHbI:

- ®.MN.0. paboTHUKA, COBEPIIMBIIETO AUCHMIUIMHAPHBIA MPOCTYIOK, €ro
JOJIKHOCTB;

- KOHKPETHBIH JUCHUIUIMHAPHBIA MPOCTYINOK, Jara, MECTO U BpPEeMS €ro
COBEPILEHUS;

- CCBUIKM Ha TIOJIOXKEHUS HOPMATUBHO-TIPABOBBIX aKTOB, JIOKAJIBHBIX aKTOB
VYupexaenus, JOJDKHOCTHOM MHCTPYKIIMU, HAPYIICHHBIX paOOTHUKOM B CBSI3U C
COBEpIIEHUEM JUCIUIUTMHAPHOTO MPOCTYIIKA;

- TIOCJIC/ICTBUS, K KOTOPBIM IIPUBEJ COBEPIICHHBIM PAOOTHUKOM ITUCIUTLUTMHAPHBIH
MPOCTYTIOK;

- JaTa COCTaBJICHUS JOKJIaJHON 3aIHUCKU;

- ®.MN.0. paboTHHMKA, COCTaBUBILIETO JOKIAAHYIO 3alMCKy, €ro MOAMNHUCh U
3aHMMaemasi JOJIKHOCTb.

K noxmanHoit 3amucke MOryT ObITh MPUIIOKEHBI JI0KA3aTelIbCTBA COBEPILICHHUS
pabOTHUKOM JUCIUIUIMHAPHOTO MPOCTyNKa, Hampumep (ororpaduu, akTel 00
OTCYTCTBUHU Ha paboyeM MecTe, OObSICHEHUS IPYTUX paOOTHUKOB U T.II.

3.4. AKT 0 COBEpILICEHUN PaOOTHUKOM JIUCUUITMHAPHOTO MPOCTYIKA COCTABIISIETCS
B TNUCBMEHHOM BHJI€ C YyKa3aHHMeM uHOOpMaIuu, npeaycMoTpeHHo m. 3.3
Hactosimiero IlonokeHusi, B NPUCYTCTBUM HE MEHEE TpPEX YEJIOBEK, MOMHMO
COCTaBIIAIOIIETO aKT paOOTHHKA, C 00s3aTenbHbIM yka3zanueM @.1.O., moanucu u
JOJKHOCTEH PAOOTHUKOB, MPHUCYTCTBYIOIIMX TPU COCTABICHMHM aKTa. AKT O
COBEpIIEHUH PAOOTHUKOM  JIUCUUIUIMHAPHOTO TMPOCTYNKa JOJKEH  OBITh
HE3aMEIJTUTENIbHO TepeJlaH  PYKOBOAMUTENI0 YUpexACHHs, MO0 JHUIy ero
3aMEHSIOLIEMY.

3.5. Pemenne KOMHCCHMM TO CIY)XEOHOMY paccieoBaHUI0 0hOopMIIsIeTCs
COOTBETCTBYIOLIIEH  CHOpaBKOM 00  uWTOrax  CHIyKeOHOro  pacciieOBaHMs
(ITpunoxenue Ne 3).

4. Ilopsaok NpoBeAeHUsI CIYKEeOHOI0 pacc/ieI0BaHus

4.1. CnyxebHOe pacclieIOBaHUE MPOBOJAUTCS C IEJbI0 TOATBEPKICHUS WIIH
OTIPOBEPKECHUSI (paKTa COBEPIICHUS PAOOTHUKOM TUCHIUILIMHAPHOTO MPOCTYIIKA, a
TaK)Ke€ HAJIMYUS WK OTCYTCTBHS BUHBI PAOOTHHKA B €r0 COBEPIICHUU.

4.2. Pemenne o0 TPOBENCHUH CIY)KEOHOTO pacCieNOBaHUS TPUHUMACTCS
pyKoBoauTEIEM YUpexaeHuss U o(OopMIsieTcsl COOTBETCTBYIONIUM MPUKA30M
(ITpunoxenue Ne 4).

4.3. B npukase o NpoBEJIEHUH CIIYKEOHOTO pacciaeOBaHUs YKa3bIBACTCS:

- OCHOBaHME JIJI MPUHSITHUS PEIICHUS O TPOBEJCHUHU CITY>KEOHOTO pacciieI0BaHUs;



- JIOJDKHOCTh, (paMuiivsi, UMsI U OTUYECTBO PaOOTHUKA, B OTHOILIEHUH KOTOPOIO
MIPOBOJUTCS CIYXKEOHOE pacciel0BaHuE;

- COCTaB KOMHUCCHUU IO TMPOBEJEHUIO CIYy:)KEOHOTrO pacciiefqoBaHus (nanee —
Komuccus) ¢ ykazanueM 0mKHOCTEH, haMUInii, UMEH U OTYECTB;

- TpeboBaHHWE K PAOOTHUKY, B OTHOIIEHUH KOTOPOTO MPOBOAUTCS MPOBEPKA, O
MPEJOCTABICHUN  MHCBMEHHOrO  OOBSCHEHHUS 1O  (aKTy  COBEPILICHHS
JUCHUIUTMHAPHOTO MPOCTYIIKA;

- CPOK COCTaBJICHHS CITPaBKU 00 UTOrax CIIyKE€OHOTO pacciaeoBaHUs.

4.4. CnyxxeOHOE pacciieJoBaHUE MPOBOJUTCS KOMUCCUEH B COCTaBE HE MEHEE TPeX
YeJIOBEK.

4.5. PaGOTHUK, B OTHOIICHUU KOTOPOT'O MPOBOJUTCS CIYXKEOHOE pacciieioBaHUE,
UMEET IMPaBo:

- laBaTh YCTHBIC U MUCbMEHHBIC OOBSICHCHUS;

- TMPEJCTaBJISTh 3asABICHUS M WHBIE JOKYMEHTBI, KOTOpbIE MPUOOIIAIOTCS K
MaTepHaliaM CIy»KeOHOTO pacciae0BaHMUs;

- o0ayioBaTh peuieHus W JeicTBusa (Oe3neiicTBre) paOOTHUKOB, MPOBOISIINX
CIIy)Ke0HOe pacclie/loBaHHE, ITyTEM HAIMCAHUS 3asBJICHUS HA UMsI PYKOBOIUTENS
Yupexnenus;

- O03HAKOMHUTBHCA TIOJ TIOANUCH IO OKOHYAHWUIO TMPOBEPKH C MHUCHMEHHBIM
3aKJTIOUEHHEM U JAPYTUMHU MaTepuallaMu TI0  pe3ysibTaTaM  CIy>KeOHOTo
paccieioBaHus, €ClId 3TO HE MPOTUBOPEYHUT TpPeOOBAHUSAM Hepas3TIalIeHUs
CBEJICHUH, COCTABJISIFOIINX TOCYIapPCTBEHHYIO 1 UHYIO OXpaHsieMyIo (efepaibHbIM
3aKOHOM TaulHY.

4.6. C mpuka3oM O MPOBEACHUH CIYy:KEOHOTO paccliieoBaHUsI PaOOTHUK JOJIKEH
OBITH 03HAKOMJIEH B TPEXJIHEBHBIN CPOK CO JIHSI €Tr0 U3JaHus (B CIyyae OTCYTCTBUSA
Ha paboTe — B JIeHb BBIXOJIa pabOTHUKA HA paboTy) moj moanuck. Ilpu oTkase ot
O3HAKOMJICHUSI C NPUKA30M OJHMH M3 4YJIECHOB KOMHCCUU WJIM PYKOBOJMTEIb
VYupexxaeHus: 3auMThIBaC€T COJECp)KaHHWE TMpHKa3a O TMPOBEACHUH CIIYKEOHOTO
paccienoBaHus paOOTHHUKY BCIYX, O YEM COCTABIISIETCS aKT WJIM JEIaeTcsl OTMETKa
B [IPUKa3e.

4.7. CiyxeOHO€ pacclie/IOBaHHE JTOJKHO OBITh 3aBEPIICHO HE TO3HEe YeM Yepe3
15 xaneHpgapHBIX IHEW CO JHSA YTBEpPXKICHUS MpPHUKa3a O €ro MPOBEIACHUU, HE
cuMTas Tepuofa BPEMEHHON HETPYIOCTOCOOHOCTH PAOOTHHKA, B OTHOIICHUH
KOTOPOTO TPOBOJIUTCS CIy>KeOHOE pacciieJoBaHUE, MPeObIBAaHUS €r0 B OTITYCKE,
JIPYTHX CIy4aeB €ro OTCYTCTBHS Ha pabOTe MO YBAKUTEIbHBIM IPUUNHAM.

JlHeM OKOHYaHWS CIIY’)KEOHOTO paccieoBaHUS SBJSETCS JaTa TOJIMHACAHUS
CIIpaBKH 00 UTOrax CiyKE€OHOr0 paccie0BaHusl.

4.8. CrpaBka 00 WTOrax CIIy>)k€OHOTO pacciieJJoBaHUSI COCTOWT M3 TPEX 4YacTell —
BBOJIHOM, ONTUCATEIbHON U PE30JFOTUBHOM.

BBoaHast yacTh COAEPKUT CINEAYIOLINE CBEICHUSA:

- JlaTa, MECTO COCTaBJICHUS CITPaBKH;

- OCHOBaHMsI MPOBEACHUSI CIY:KEOHOro paccienoBaHusl (CChUIKAa Ha MIpPHUKa3 O
MIPOBEJICHUU CITY>KEOHOTO pacciieI0BaHus);

- COCTaB KOMHUCCHH MO CIY)KEOHOMY pacclieIOBaHUIO;

- IEpUOJ] TPOBEACHUS CITY>KEOHOTO pacClieIOBAHMUS;



- U3YYEHHBIE B X0JI€ CITy’KEOHOTO paccieoBaHusl TOKYMEHTHI.

OmnwucarenpHasi 4aCTh COACPKUT CIACAYIOUINE CBEICHU:

- @®.N.O0. paboTHuUKAa, B OTHOUIEHWHU KOTOPOrO TPOBOAUTCS CIyKEOHOE
pacciefioBaHue, ero T0JKHOCTD;

- KOHKDPETHBIH JHCHMIUIMHAPHBIA TPOCTYINOK, JaTa, MECTO W BpeMs €ro
COBEpIICHHUS, THOO0 €eT0 OTCYTCTBUE;

- B cCllyyae¢ TIOATBEPKICHUS COBEPIICHUS PAOOTHUKOM TUCIUTUIMHAPHOTO
MPOCTYNKA, CCHUIKA Ha TOJIOKCHHMS HOPMATHBHO-TIPABOBBIX aKTOB, JOKAJIbHBIX
aKTOB YUpEeXKACHHS, ITODKHOCTHOW WHCTPYKIIMU, HAPYIICHHBIX PAOOTHUKOM B
CBSI3HM C COBEPIICHUEM JUCIIUIUIMHAPHOTO TIPOCTYIIKA;

- BMHa pPaOOTHWKA, a TAaKXKE CTCINCHb BHHBI Ka)XJA0ro pabOTHHWKA B cCllydae
COBEPIIEHUS JUCIUIUIMHAPHOTO TPOCTYNKAa HECKOJIbKHMMH PaOOTHHUKAMH, JHOO
OTCYTCTBHE BUHBI paOOTHHKA;

- TPUYMHBI H  YCIIOBHUS, CIIOCOOCTBOBABIIME COBEPIICHUIO PAOOTHUKOM
JUCITUTUTMHAPHOTO TIPOCTYIIKA;

- TIOCJICJICTBUS, K KOTOPBIM TPUBEJI COBEPIICHHBIH PAOOTHUKOM JTUCIHUILTHHAPHBINA
NPOCTYIOK, XapaKTep W pa3Mep Bpeaa, MPUIUHEHHOTO pPaOOTHUKOM B PE3YJIbTATe
COBEPIICHUS TUCIUTUTMHAPHOT'O MPOCTYIIKA.

Pe3omoTrBHAS YacTh COACPIKUT TaKyIO HH(POPMAIIHIO:

- BBIBOJI O BHHOBHOCTH (HCBHHOBHOCTH) PaOOTHUKA, B OTHOIICHHH KOTOPOTO
MPOBEICHO CIIY)KeOHOE pacclie/JOBaHHUE;

- MPEIOKEHUSI O TPUMEHEHUM (HEPUMEHEHUH) K paOOTHUKY, B OTHOIICHUH
KOTOPOT'O TPOBEICHO CIIy)XKeOHOE pacciieJoBaHHe, MUCIHUILTMHAPHOTO B3BICKAHHSI
a100 O HaNpaBJICHWH MaTEpUANIOB B OPraHbl MPOKYPAaTyphl WU WHBIC OpraHbl B
COOTBETCTBHH C X KOMIIETEHITHECH;

- IPEUTOKCHHS O Mepax M0 YCTPAHECHUIO IPUYUH U YCIOBHIA, CTIOCOOCTBOBABIIINX
COBEPIICHUIO TUCITUTUIMHAPHOTO TIPOCTYIIKA;

- PEKOMEHIAITUH TTPEAYITPEIUTEIBHO-TIPOPUIAKTHIESCKOTO XapaKTepa.

- JaTa COCTaBIICHUS CIPABKH 00 UTOTax CIIy)KeOHOTO paccliieI0BaHNUs;

- TIOJIMTMCH BCEX WICHOB KOMHCCHH IO CITY)KEOHOMY pacClIeJOBaHHIO.

4.9. Co crpaBkoif 00 UTOrax CIy:KeOHOTO paccieoBaHus paOOTHHUK OJKEH OBITH
O3HAKOMJICH B TPEXJTHEBHBIA CPOK CO JHS €€ COCTaBIICHUA (B CIIy4ae OTCYTCTBUS
Ha paboTe — B JIcHb BBIXO/a pabOTHHUKA Ha paboTy) moj moanuck. [Ipu oTkaze ot
O3HAKOMJICHUSI CO CIPaBKOW OJWH W3 WICHOB KOMHCCHH WJIH PYKOBOIUTENb
VYupexxaeHus: 3a4dTHIBACT COJIEP)KAHHME CIPaBKM 00 UWTOTax MPOBEIACHUS
CIIy’)K€OHOTO paccieJoBaHUS PAOOTHHUKY BCIyX, O YE€M COCTaBISACTCA aKT WIH
JIeaeTcs OTMETKA B CIIPaBKe.

5. Ilopsinok npuMeHeHHs] TUCHUILUINHAPHOT O B3bICKAHUA K PA0OTHUKY

5.1.  JlucuunnvHapHOE B3BICKAHWE IPUMEHSETCS HENOCPEACTBEHHO IIOCIE
OOHapyX eHHUs NUCHUIUIMHAPHOTO MPOCTYIKA, HO HE MO3JAHEE OJHOT0 MECsSla CO
JHS €ro OOHapy>KeHHs, HO B JIOOOM cllydae AUCUMIUIMHAPHOE B3bICKAHUE HE
MOXET OBITh NPUMEHEHO I[I03/IHEE IIeCTH MECAlleB CO JHS COBEpUICHUS
JUCUUIUIMHAPHOIO TMPOCTYIKa, a [0 pe3yjibTaTaM MpOBEpKU (PUHAHCOBO-



XO3SIMCTBEHHOU JIEATENBHOCTH WM aYAUTOPCKOMN IPOBEPKU — MO3IHEE IBYX JIET CO
TTHSI COBEPIIICHUS TUCITUTUTMHAPHOTO MTPOCTYIIKA.

JlaHHBIE CPOKU NPOJIEBAIOTCS B CAEAYIOIUX CIIY4asiX:

- €CIIM TPOCTYMOK PaOOTHHKA CTall OCHOBAaHUEM MJIsi BO3OYXKICHHS YTOJIOBHOTO
7ena, TO BpeMsl MPOM3BOJACTBA MO HEMY HE YUYHMTHIBAETCS MPH pacueTe Mepuoja,
MPOIMIEIIIETO C MOMEHTA COBEPIICHUS MPOCTYIIKA;

- eclii pabOTHUK OoJeN, HAXOAMUJICA B OTIyCKE, TO BpeMs 0oje3HHM pabOTHHUKA,
NpeObIBaHUS €r0 B OTIYCKE, a TakKe BpeMs, HEOOXOJMMOE Ha y4eT MHCHHUS
npo()COIO3HOIN OpraHM3aliy, HE YUYWUTHIBACTCS MPHU pacueTe MECSYHOTO CpOKa,
OTCYHTHIBAEMOTO C MOMEHTa OOHAPYKEHHSI TIPOCTYIIKA.

5.2. Jlnem oOHapyXeHHS NUCHUIUIMHAPHOTO TMPOCTYNKA SIBISETCS JCHb, KOT/a
paborojarento CTajlo0 M3BECTHO O (akTe HEHaJJIekKalero MCHOJHEHUs
pabOTHHKOM CBOWX JOJKHOCTHBIX OOS3aHHOCTEH, TO €CTh JaTa COCTaBIICHUS
COOTBETCTBYIOIIIETO aKTa, AOKIAAHOW 3alHCKH, a B CIOPHBIX CIy4asX — JIeHb
COCTAaBJICHHUS CTIPABKU 00 UTOTax CIIyKEOHOTO pacciae10BaHMUs.

5.3. Jlo wW3maHus mTpuKa3a O TPUMEHEHUW TUCIUIUIMHAPHOTO B3BICKAHUS OT
paboTHHKAa HEOOX0AUMO 3aTpebdoBaTh MUcbMeHHOEe 00bsicHeHue (IIpunoxenue No
5).

JlanHOe TpeOOBaHHWE COCTABISIETCS B THUCBMEHHOM BHJIE YBEIOMIJICHHEM O
HEOOXOJMMOCTH Ja4M NMHCHbMCHHBIX OOBSCHCHHMH B JBYX DK3EMIUISIpaX, OJHUH W3
KOTOPBIX C OTMETKOM O BpY4YEHUH ero pabOTHUKY (lara, JM4YHAs TOMAIMUCH
pabotHuka) ocraercsi y PaGoTtomarens, a BTopoil — Bpyuyaercs paboTHuky. [lpu
OoTKa3ze pabOTHUKA OT MPOCTABIEHHUS MOAMHCH HAa YBEJOMJIEHHMH HEOOXOIMMO
COCTaBUTh COOTBETCTBYIOIIUN aKT JIMOO MPOU3BECTH COOTBETCTBYIOIIYIO OTMETKY
Ha YBEJIOMJICHUH C MOJIMUCHI0 HE MEHEE TPEX YEIIOBEK.

5.4. PaboTHHUKY Ha MpeJCTaBICHUE OOBSICHCHHM MPEAOCTABISACTCS JBa pabodMx
THSI, KOTOpbIE€ CYMTAIOTCS C JaThl, CJICAYIOIEH 3a JHEM TMpeabSIBICHUS
TpeOoBanusa. Eciam mno wucTeueHMH STOTO Cpoka paOOTHUK HE MPEACTaBHII
00BSICHEHUH, TO OPOPMIIIETCS COOTBETCTBYIOIIUM aKT.

AKT 0 TOM, 9TO paOOTHHK HE MPEACTaBUI OOBICHEHUH MO (haKTy TOMYIICHHOTO
HapyIICHUsI JUCIMIUTMHBI, COCTABIACTCA MO UCTECYCHHM ABYX paboOuyux AHEH Co
THS TpeabsBIeHUs jJaHHOro TpeOoBanus. Hampumep, ecnm TpeboBanme
MPEIBSBICHO B TOHEIENBHUK, TO TIEPBBIM JTHEM Oy/IeT BTOPHHK, @ BTOPHIM - CpeJia.
[Ipy 3TOM B CHy yKa3aHHOM HOPMBI BTOPOW JE€Hb JOJDKEH HUCTeYb. Takum
oOpa3omMm, ecnu 110 24 4YacoB cpelbl OOBSICHEHMWI HE TMOCTYMWUIO, TO B YETBEPT,
MOHO COCTaBJISITh COOTBETCTBYOIIMH aKT (IIpunoxenue Ne 2).

[Ipy HAMWYUK TaKOTO aKTa W JIOKYMEHTA, CBUJCTENBCTBYIOIIETO O TOM, YTO
oOBsiCHEHHEe Yy pabOTHHMKAa 3alpammBaioch, Paboromatens uWMeEeT TIPaBo
MPUMEHUTh JHUCIMIUIMHAPHOE B3bICKaHWE 0€3 OOBSICHUTEIHLHOW  3aIlUCKH
paboTHHKA.

5.5. Tlocne mosydeHusi OT paOOTHUKA OOBSICHUTENHbHOW 3aMKCKU, paboToAaTeNb
OIICHMBACT yKa3aHHBIC B HEW MPUUYUHBI IPOCTyNKa. Eciu paboTogaTens couTeT Ux
YBaXUTEIBHBIMA, TO TUCIUTINHAPHOE B3BICKAHUE HE TPUMEHSIETCS.



5.6. Bormpoc 0 TOM, Kako€ UMEHHO HAaKa3aHWE NMPUMEHUTh B KOHKPETHOM Ciydae,
paboromarenp pemaeT camMocToATeNnbHO.5.7. B mpukaze o AUCHMILNIMHAPHOM
B3BICKAHUH HY>KHO OTPa3UTh CJIEAYIOIINE CBEICHMUS:

- (hammnus, UMs1, OTYECTBO PaOOTHUKA;

- IOJDKHOCTh paOOTHUKA, K KOTOPOMY MPUMEHSETCS B3bICKAHUE;

- CTPYKTYpHOE TOJIpa3/iesieHue, T1ie paboTaeT paOOTHUK;

- ONHUCaHUE TPOCTYIKA, KOTOPHIA COBEpIIMJI PAOOTHHUK, C YKa3aHUEM
MOATBEPKAAIOMIUX ITOT (aKT JOKYMEHTOB, HAPYIICHHBIX IMYHKTOB JOTOBOpa WJIU
JIOJDKHOCTHOM  MHCTPYKIIMHM, HOPM TPYAOBOTO 3aKOHOJATENIhCTBA W HHBIX
HOPMATUBHBIX TPABOBBIX AKTOB, COJIEPXKAIIUX IMOJOKEHUS TPYIOBOrO IMpaBa, B
TOM YHCJIC JIOKAJIbHBIX HOPMATUBHBIX aKTOB pa00OTOIATEIS;

- 00CTOSITENILCTBA COBEPIICHUS TMPOCTYMKA, CTEMEeHb €ro THKECTH U BHUHBI
paboTHUKA;

- BUJ] HAJIAaraeMoro JUCIUIIMHAPHOTO B3bICKAHUS (3aMEUYaHUE WM BBITOBOP).

B kauectBe ocHOBaHMS IS M3JaHUS TPUKa3a YKa3bIBAIOTCS PEKBU3UTHI aAKTa,
JOKJIAHOM 3amUCKU WKW JIPYroro JIOKyMEHTa, (DUKCHUPYIOIIETO MPOCTYIOK
(cnpaBka 00 wWTOrax CIyXeOHOTO pacciaeqoBaHus), OOBICHUTECIHHOW 3aMUCKH
paboOTHHKA UITK Ke aKTa 00 OTKa3e OT MPEeJICTaBICHUs 0ObSICHEHHIA.

5.8. Tlpuka3 oObsBIsIeTCS PAOOTHHUKY TOJ POCIHCH B TEUEHHUE TPEX pabounX JHEH
CO JTHS €ro W3JIaHusl, HE CUMTas BpEeMEHHU OTCYTCTBUS paOOTHHKA Ha pabore. Ecnu
pabOTHUK  OTKa3bIBAaETCS  O3HAKOMHUTBHCS €  JOKYMEHTOM,  COCTaBIISIETCS
COOTBETCTBYIOIIUH aKT.

5.9. 3anuchk 0 TUCHUTUIMHAPHOM B3bICKAaHUU B TPYJIOBYIO KHUKKY HE BHOCUTCS (4.
4 ct. 66 TK P®), 3a uckiroueHreM cilydaeB, KOTJa JUCIUTUIMHAPHBIM B3bICKAHUEM
ABIIIETCS YBOJIbHEHHE.

5.10. PaGoTonaTens uMeeT MpaBo BHECTU 3aMUCh O JUCHUTUITMHAPHOM B3BICKAHUU B
JUYHYI0 KapTodyky pabotHuka. Ilpm HeoOxommmocTn (s obOecnedeHUs
BHYTPEHHEI0 y4eTa) MaHHyK HWH(POPMAIMI0O MOXKHO OTpasuTh B pasa. 10
" JloMOJHUTENIbHBIC CBEICHUS "

5.11. Ilpm Hamuuuu y paOOTHHWKA JUCIUIUIMHAPHOTO B3bICKAHUS (HEBAXKHO,
3aMedaHus WM BITOBOPA) paboTOMaTENh BIIPABE:

- HE BBIIUIAYUBATh PAOOTHUKY CTUMYJHPYIOUIMX BBIILUIAT TOJHOCTBIO WM
YaCTUYHO, €CJIM B JIOKAJIbHBIX HOPMATHUBHBIX aKTax MPEIyCMOTPEHO, YTO
YKa3aHHbIE BBIIUIATHI P HAJTUYUU HEMOTAIIEHHBIX JUCUUILUIMHAPHBIX B3bICKAHUMN
HE MPOU3BOJIATCS;

- MY MOBTOPHOM (B TE€UEHHWE r0/ia) HAPYUIEHUU TPYAOBOW TUCIUIUIMHBI YBOJIUTD
pabotHuka (1. 5 4. 1 cT. 81 TK PD).

5.12. PaboTHuka, KOTOpBIH yX€ TPUBICKANCA K JAUCIHUIUIMHAPHOU
OTBETCTBEHHOCTH (T.€. MMEET HECHATHIA BBITOBOP WJIM 3aMEyaHue), MpH
MOBTOPHOM  HApYIIEHWHU TPYJOBOM  JUCUUIUIMHBI MOXHO  YBOJIUTH 34
HEOJHOKPATHOE HEUCTIOJHEHHE TPYA0BbIX 00s13anHOCTeH (1. 5 4. 1 cT. 81 TK PD).
VYBoJbHEHHE BO3MOXHO HE3aBUCUMO OT TOTO, KaKMM OBLIO MEPBOE B3bICKAHUE
(BBITOBOP WJIM 3aMEYAHUE).

5.13.  JIOnONHUTENbHBIMU OCHOBAHUSAMM [UJI1 YBOJIBHEHHSI NEJarOoru4ecKux
PaOOTHUKOB SIBJISIFOTCSL:



- TIOBTOPHOE B TE€UEHHE OJIHOrO Tojia Tpyboe HapylleHHWEe yCcTaBa OpraHHU3alluH,
OCYILIECTBIISIIONIEH 0Opa3oBareNbHyl0 aesTenabHocTh (. 1 cr. 336 TK PO).
[ToBTOpHOCTH HapYIIEHHS 03HAYAET, YTO C MOMEHTA MPEAIIECTBYIOIIETO
HapyluleHus1 ycTaBa HpPOLUIO MEHEe OJHOro KajeHaapHoro roja. Bompoc o
MPU3HAHUU  KOHKPETHBIX HAPYIIEHUM TpyObIMH  pelIaeT PYKOBOAUTEIH
YupexaeHus: CaMOCTOSITEIBHO;

- coBeplieHHE paOOTHUKOM, BBIMOJHSIONIUM BOCHUTATENIbHbIE  (YHKIIHH,
aMOPAJILHOTO MOCTYIKa, HECOBMECTUMOI'O C MPOJOJDKEHUEM JTaHHOU paboThl (1. 8
4. 1 ct. 81 TK PD);

- IPUMEHEHHUE, B TOM YHWCJIe OJHOKPATHOE, METOJOB BOCIHUTAHUS, CBS3aHHBIX C
bu3udyeckuM U (WIM) MCUXUYECKUM HACWUJIMEM HaJ JUYHOCTHhIO O0ydaroIierocs,
BocnuTaHHuKa (1. 2 cT. 336 TK P®). [Ipossnennem (pu3nueckoro HaCUIUS MOTYT
OBITH TIOOOU U JIIOOBIC APYTUE NEUCTBUS, MPUUUHSIONIUE OO0JIb, TPUHYAUTEIHHOE
JUIIEHWE CBOOOJBI, MUIIM, MUThA U T.1. [IposiBIeHHEM MCUXUYECKOTO HACHIIUS
SBJISIIOTCSL  YTPO3bl, TMpPEIHAMEPEHHAs W30JSALMs, OCKOPOJICHUS ¢ YHHXKCHUE
JIOCTOMHCTBA, TMPEIBSIBICHUE YPEe3MEPHBIX TpeOOBaHUM, CHCTeMaTHYeCKas
HE0OOCHOBaHHAsI KPUTHKA U T.II.

B mporecce ciyxeOHOro paccieioBaHHsl JOHKEH ObITh yCTaHOBIEH (aKT
PUMEHEHHMs HACUJIUS, €TO 11eJIb, BPeMs, MECTO, HaJTMIUe WU OTCYTCTBUE YMBICJIA.
Cnenatb 3TO MOXXHO Ha OCHOBAaHWU CBHJICTCIILCKUX TIOKa3aHWUW, OCMOTpa
NOCTPAIABIIETO, MEAMIIMHCKUX TOKYMEHTOB. [Ipm 3TOM HakazyeMbIM SIBISETCS
¢uznueckoe WIM TMCUXUYECKOE HACUIME, HE COBEpPUICHHOE CIy4yalHO WU TIO0
HEOCTOPOXKHOCTU. [IpMumMHON yBOJNBHEHHS 3a NPUMEHEHUE HACWIbCTBEHHBIX
METOJIOB BOCITUTAHUSI MOXKET CTaTh U COOTBETCTBYIOIIEE CyZeOHOE pEIlIeHHE.

5.13.  Odopmnenue  ¢akra  coBepuieHUS  paOOTHUKOM  TOBTOPHOTO
JUCHUTUIMHAPHOTO MPOCTYNKA U MOPSAJ0K MPUMEHEHHS K HEMY TUCLMILUIMHAPHOTO
B3bICKAHUS OCYIIECTBIISIETCS MO MpaBUiaM, YCTaHOBIEHHbIM B Pa3nenax 3, 4 u 5
Hacrosmiero [lomnoxkenus.

5.14. Tlpu pacTop>KEHHH TPYIOBOTO JIOrOBOpa ¢ pabOTHHUKOM 1o 1. 5 4. 1 cT. 81
TK P® wim 100 [ONOJHUTEIBHBIM OCHOBAHUAM, IIPEAYCMOTPEHHBIM JIJIA
MeJIarOri4ecKuX pabOTHUKOB, HEOOXOIUMO OCYIIECTBUTH CIEIYIONIUE TCHCTBUS:

- opopMUTh TIPHKA3 O PACTOPKEHUU TPYAOBOrO JoroBopa. B mpukaze
(pacnopsKeHHHM) O MPEeKpalleHud TPYAOBOrO AOTOBOpPA, TPYAOBON KHHXKKE H
JUYHOM KapTOUYKE B KAueCTBE OCHOBAHUS MPEKpAlleHUs TPYAOBOTO J0OTOBOpa
YKa3bIBa€TCA BHUJ  COBEPIIEHHOTO JAUCHUUILUIMHAPHOTO MPOCTYNKa, TOYHO
COOTBETCTBYIOIIMN cTaThe TpynoBoro koaexkca P®D u gaercs ccbUika Ha ITYHKT,
4acTh U cTaThio Tpynosoro koaekca Pd;

- 0OpPMHUTH TUYHYIO KAPTOUKY PabOTHUKA;

- BblJaTh PaOOTHUKY TPYIOBYIO KHUXKKY. IIpu monydyeHuu pabOTHUK JOJKEH
pacniucarbesi B KHure yuera JBUKEHUS TPYAOBBIX KHUKEK W BKJIAJIBIIIEH K HUM, a
TaK)Xe B JIMYHOM KapTouke. B ciiydae oTCyTCTBHsSI paOOTHHKA WJIM €ro OTKaza OT
MOJyYEHUs TPYJOBOM KHUXKKH paboTojaTenb JOJDKEH HAmpaBUTh E€MY
YBEJIOMJIEHHE O TOM, UYTO OH JOJIKEH SBUTHCSA 3a TPYJOBOM KHUKKOM WIIM J1aTh
coryiacue Ha otnpasieHue ee 1o noute (I[lpunoxenne Ne 6);



- BBIIJIATUTh PAO0OTHUKY 3apaOOTHYIO IUIaTy 3a OTPaOOTAaHHBIA MEPUOJ U HHbBIE
MPUYUTAIOIINAECS EMY CYyMMbI, B TOM YUCJI€ KOMIIEHCAIMIO 32 HEUCIIOIb30BAaHHBIM
OTITYCK (IIpH €r0 HaJIU4uu).

- 0(hOpMHUTH UHBIE JOKYMEHTbI, NPEIYCMOTPEHHbIE JIOKAJBbHBIMU aKTaMH
paboToaarens Uiu JeHCTBYIOIINM 3aKOHOIATeIbCTBOM PD.

5.14. PabGoTHUK BrpaBe 00KanoBaTh JUCUUIIIMHAPHOE B3bICKAHHE B KOMUCCUHU TIO
TPYIAOBBIM criopam wid B cyne. [Ipu 3ToM nelicTBue npukasa O MPUMEHEHUU K
pabOTHUKY JUCHUIUITMHAPHOTO B3bICKAHUSI HE IPUOCTAHABIUBACTCS.

6. CHsiTHe IMCHUIIVIMHAPHOIO B3bICKAHUS

6.1. CHsTHe B3bICKaHUS O3HAYAET, YTO PAOOTHUK CUMUTACTCS HE HMEIOIIUM
JTUCHUIUIMHAPHBIX ~ B3bICKaHWM.  Takoe  CHATHE  MOXET  MPOUCXOJUTH
aBTOMAaTHYECKH, a TAK)KE 110 MHUIIMATUBE paboTOoAaTEeIs.

6.2. Ecnu B TedyeHWe roja co JHS MPUMEHEHHUS IUCIUIUIMHAPHOTO B3BICKAHUS
paboTHUK He OyaeT NOABEPrHYT HOBOMY B3BICKAHHIO, TO OH CYHTAeTCi HE
UMEIOIIUM JTUCIUIUTMHAPHOTO B3bicKaHud. [Ipu 3TOM He Tpebyercs: Kakoro-audo
JOKYMEHTAJILHOTO 0(OPMIICHUSI.

B cnydae, ecnu paOOTHHK B TE€UYEHHUE TOJla COBEPIIAET HOBBIA MPOCTYIOK, 3a
KOTOPBIA K HEMY MPUMEHSIETCS HOBOE B3bICKAHWE, TO CPOK Ha CHSTHE B3bICKAHUS
HAYMHAET OTCUMTHIBATHCS 3aHOBO C MOMEHTA W3JIaHHS TPHUKa3a O MPUMEHCHUH
B3BICKAHMSI 32 HOBBIN MPOCTYNOK. COOTBETCTBEHHO, Y€pe3 T'oJl, €Clii pabOTHUK HE
COBEPIIUT HOBBIX IPOCTYIKOB, OH Oy/IET CYUTATHCS HE UMEIOIUM B3bICKAaHUH.

6.3. PaGoTonarens BIpaBe CHATH B3bICKAaHHE C paOOTHHUKA U JI0 UCTEUEHHUS rojia CO
JHS €ro TNpPUMEHEHHs, MpUYeM KakK MO0 COOCTBEHHOW WHUIMATHUBE, TaK U IO
npock0e camoro paOOTHUKA, €ro HEMOCPEICTBEHHOTO PYKOBOAMUTENS WIH
IpeICTaBUTENbHOTO opraHa padoTHUKOB ([Ipunoxenue Ne 7).

6.4. locpouHoe cHaTHE B3bICKaHus odopmisiercs npukazom (IIpunosxenue Ne 8).
B npukaze HeoOX0IUMO yKa3aTh:

- hamuuto, UMs1, OTYECTBO paOOTHHUKA;

- TOJDKHOCTH pa0OTHHUKA U CTPYKTYPHOE MOApa3/IelICHUE;

- OCHOBaHMSI CHATUS TUCIUIUIMHAPHOTO B3bICKAHHUS;

- 1aTy CHSITUS B3bICKaHUSI.

6.5. C mpuka3oM O CHSTUU JUCIUIUITMHAPHOTO B3bICKAHUS paOOTHUKA HEOOXOIUMO
03HAKOMMUTb IO POCIHUCH.



